Trash Checklist

Trash reviews reveal the organization’s policy on discarding documentation, classified and unclassified.  Team members will explore discarded contents in work spaces and outside containers for disclosures of the organization’s critical information (operation or exercise).  The following are examples of information / items that should be looked for while conducting your trash review:

___ Anything listed on the command critical information list
___ Documents related to command and its mission
___ POD / POW

___ Supply requests and / or equipment inventories

___ Discarded / unopened mail, whether personal or command specific 

___ Itineraries / VIP schedules 

___ Joint / Navy doctrine, publications and instructions

___ Privacy Act information, to include but not limited to SSN, addresses, phone    

       numbers, and family information
Date checked:  _____________
Dumpster checked:    _____________     

Office/Compartments checked:  __________  __________  __________  __________

Comments:  ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
